
The Children’s Center 
Lead Teacher  

 

Job Description: The successful candidate will have an affinity for teaching young children in group 

settings. He/she will be willing to work on a team. Having knowledge of Project Approach, Reggio Emilia 

philosophy, Developmentally Appropriate Practices is preferred. The candidate will have strong 

collaborative skills and an understanding of observation, assessment, and documentation in order to 

make sound curricular decisions.  

The Children’s Center is an Equal Opportunity Employer and is committed to maintaining a work and 

learning environment free from discrimination on the basis of race, color, religion, national origin, 

pregnancy, gender, sexual orientation, marital/civil union status, ancestry place of birth, age, citizenship 

status, veteran status, political affiliation or disability, as defined and required by state and federal laws. 

Job Requirements: Bachelor’s Degree or higher in Early Childhood Education or related field and having 

earned or be eligible for a level 4 Maine Roads to Quality career lattice certificate.  

Essential Functions: The essential functions of your position in which we expect performance to be up to 
par include: 
 
1.    To be in regular attendance as scheduled in order to maintain a consistent learning environment for 
children. 
2.    To follow TCC and State Licensing policies and procedures. 
3.    To adhere to NAEYC code of ethical conduct. 
4.    To care for injured and sick children. 
5.    To supervise routine activities protecting the health, safety, and emotional well-being of children. 
6.    To implement daily lesson plans and assessment timelines. 
 

Job Duties: 

Pedagogical Knowledge 

• Teachers create opportunities for children to engage in group projects and learn from one 

another by promoting collaborative inquiry with individual and small groups of children. 

• Teachers demonstrate their knowledge of content and developmental areas by creating 

experiences that engage children in purposeful and meaningful learning related to key 

curriculum concepts. 

• Teacher’s scaffold children’s learning by modifying the schedule, intentionally arranging the 

equipment, making themselves available, and breaking components of a task into meaningful 

and achievable parts. 

• Teachers have and use a variety of teaching strategies that include a broad range of approaches 

and responses. 

• Teachers use their knowledge of content to pose problems and ask questions that stimulate 

children’s thinking, verbal expression and builds on their prior experiences. 

• Teaching staff join children in learning centers to extend and deepen children’s learning, 

observe children, and engage children in conversations. 
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• Teachers promote children’s engagement and learning by responding to their need for and 

interest in practicing emerging skills, and by enhancing and expanding activities that children 

choose to engage in repeatedly. 

Knowledge and Sensitivity to Children Individually and Collectively 

• Teaching staff create a climate of mutual respect for children by being interested in their ideas, 

experiences, and products. 

• Teachers provide children opportunities to affect what happens in the classroom through 

participation in decision making about issues concerning classroom behavior, plans, and 

activities. 

• Teachers create and maintain a setting in which children of differing abilities can progress, with 

guidance toward increasing levels of autonomy, responsibility and empathy. 

• Teachers use their knowledge of children’s social relationships, interests, ideas and skills to 

tailor learning opportunities for groups and individuals. 

Child Social and Emotional Development and Well-being 

• Teachers help individual children learn socially appropriate behavior by providing guidance that 

is consistent with the child’s next level of development. 

• Teachers manage behavior and implement classroom rules and expectations in a manner that is 

consistent and predictable. 

• Teachers address challenging behavior by assessing the function of the child’s behavior, 

convening families and professionals to develop individualized plans to address behavior and 

using positive behavior supports. 

Environmental Integrity 

• Teachers design an environment that protects children’s health and safety at all times adhering 

to all Maine licensing rules and NAEYC guidelines relating to such. 

• Teachers organize and select a balance of real and found materials with priority given to natural 

elements that support all developmental areas to stimulate exploration, experimentation, 

discovery, and conceptual learning. 

• Teachers create classroom displays that help children reflect on and extend their learning, 

ensure that children’s recent works predominate in classroom displays (art, emergent writing, 

graphic representation, and three dimensional creations) and that some displays are at 

children’s eye level. 

• Teaching staff and children work together to arrange classroom materials in predictable ways so 

children know where to find things and where to put them away. 

• Teachers organize time, space and materials on a daily basis to allow children to work or play 

individually and in pairs, to come together in small groups and to engage as a whole group. 

• Materials are selected that reflect emergent curriculum philosophy and emphasize early 

literacy, numeracy, and science concepts in multiple ways. 

Professional Duties and Responsibilities 

• Teachers use the Maine Early Learning Guidelines to guide their selection of multiple sources of 

informal and formal assessments to identify what children have learned, adapt curriculum and 

teaching to meet children’s needs and interests, foster children’s curiosity, extend children’s 

engagement, and support self-initiated learning. 
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• Teacher actively communicates with parents and colleagues and uses feedback to improve 

performance and student outcomes. 

• Teachers are present at work every day and arrive at the assigned time. 

• Teachers work harmoniously with supervisors, coworkers, and families by presenting 

themselves as a consummate professional and always observing appropriate boundaries. 

• Teachers attend approved training sessions, staff development and required meetings and 

special center events.  

• Teachers follow emergency procedures/disaster plan and hold current CPR/First Aid 

certification. 

• Teachers meet minimum of 30 hours of professional development hours per year. 

• Teachers comply with mandatory reporting of child abuse, illegal harassment, or any criminal 

activity for which the employee becomes aware. 

• Teacher follows and adheres to NAEYC code of Ethical Conduct, Family Educational Rights and 

Privacy Act, and The Children’s Center staff handbook. 


